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In addition to answering the questions below about your qualifications, please submit a resume and cover letter with your Employment Application.  Your cover letter should address why you are interested in working at Unity Care NW and describe your experience in a position of this type.

	QUALIFICATIONS
	Yes
	No

	1. Do you have a high school diploma or GED?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. Do you have a driver’s license and reliable transportation to all UCNW location sites?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. Do you have a bachelor’s degree? (preferred)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4. Do you have at least 6 months related experience and/or training?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5. Do you have knowledge of health insurance options including Medicare, Medicaid, private insurance, and managed care programs? (preferred)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6. Are you proficient in speaking and writing Spanish? (preferred)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7. Do you have strong organizational and customer service skills?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8. Do you have strong verbal and written communication skills?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9. Are you able to produce work in high quantity and quality?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10. Are you able to work independently and be self-directed?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11. Do you have excellent general office skills, including basic knowledge of computer and office equipment (fax, photo copier, phone system).
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12. Are you able to work in a demanding, fast-paced environment with constant public contact, frequent interruptions, and occasional crisis situations?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13. Are you able to type and perform data entry quickly & accurately?  Please indicated typing speed if known:  
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14. Are you able to understand and respond effectively and with sensitivity to special populations served by UCNW?  Special populations include, but are not limited to, those defined by race, ethnicity, language, age, gender, sexual orientation, economic standing, disability, migrant and seasonal worker status, and homelessness.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15. The Centers for Disease Control and Prevention strongly recommends the following vaccines for healthcare workers:  Influenza, Measles, Mumps and Rubella (MMR), Varicella (Chickenpox), Tdap (Tetanus, Diphtheria, Pertussis) and Tuberculosis screening. As Unity Care NW employee would you agree to follow these CDC recommendations?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	16. Are you able to perform the essential job duties & responsibilities as listed on the Job Description, with or without accommodation?  List any exceptions here:       
	 FORMCHECKBOX 

	 FORMCHECKBOX 



I hereby certify that all statements made above are true and correct.
     








     




Signature







Date

     








Print Name
OUTREACH AND ENROLLMENT SPECIALIST
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